SPRING REGISTRATION PROCEDURES
YOU MUST FOLLOW ALL THREE STEPS IN ORDER FOR YOUR REGISTRATION TO BE COMPLETED

STEP 1 - SIGNATURE
e Check for holds on “Welcome” page of Campus Web and plan your classes (using Course Search).
Use the Degree Audit or What If function in Campus Web to determine appropriate courses.
e Make an appointment with your advisor to fill out a registration form and have your advisor sign it.
o Print a registration form from eRaven on the Registrar’s page prior to your advising
appointment.
STEPS 2 & 3—-SELECTING & SAVING your choices with your forms
e Go Online, use Campus Web to start your registration: (Check for your time below) Follow your
registration form and sign up for classes
e Bring your signed registration form down to the Registrar’s Office in DiGregorio in order to
complete the process. See the schedule below for your deadline so your classes can be saved.

CAMPUS WEB WILL BE UNAVAILABLE EACH ONLINE START DAY FROM 8-9AM SO WE CAN SET
THE SYSTEM UP FOR ONLINE REGISTRATION. PLEASE DO NOT TRY TO LOG IN AT THAT TIME.
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IMPORTANT NOTES ABOUT REGISTRATION:

If you select classes online but fail to turn in a signed registration form, your course selections will not be
saved! Please make sure to complete all three steps in the registration process.

Unsure about your class standing? Use your Campus Web account — your class standing is listed under
Personal Information.

If you miss your time on campus web you will need to bring a signed registration form down to the Registrar’s
Office in DiGregorio after online registration is complete so we can register you for classes. Online registration
is only the START of registration for the Spring 2010 semester. Students can also register for Spring 2010
classes anytime after online registration is completed until just prior to the start of that semester.
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Seniors (88+ earned credits) should already have a Request to Graduate form on file at the Registrar’s Office
and can make adjustments to their Spring schedules any time prior to the start of the Spring semester using the

regular add/drop or registration forms. Seniors who need to turn in a Request to Graduate form or register/make

changes to their Spring schedules should do so PRIOR to the start of online registration (before November 2"9).
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